
   

Deceased Employees Wages 
 

The WinCapPayroll system offers a procedure to pay wages that are due to a deceased 

employee that must be paid in the current calendar year. 
 

 

The special processing of Deceased wages is only possible if the employee record is set 

to a ‘Deceased’ status and includes an inactive date. While not necessary, an Inactive 

Reason may be added as well. When these criteria are met, a special option will be 

available in the Paycheck Display Options button for this specific employee. 

 

✓  WinCap taxing method is based upon the IRS documentation 

http://www.irs.gov/pub/irs-pdf/iw2w3.pdf, pg 5 - Deceased Employee’s 

Wages. According to this documentation, FICA and Medicare will be 

calculated if wages are paid within the calendar year of the employee’s 

death. If payment is attempted in the calendar year after the employee’s death, 

WinCapwill display and error message when a payment is processed using the 

above method. 

 

Selecting the ‘Add/Edit Deceased Employee Wage Payment Information’ option will 

produce a dialog box to enter details of payee receiving payments on the deceased’s 

behalf. 
 

http://www.irs.gov/pub/irs-pdf/iw2w3.pdf
http://www.irs.gov/pub/irs-pdf/iw2w3.pdf


   

 
 

Select the lookup button and choose to search by Vendors or by Employees. 

 

Paying Wages Using a Vendor Estate Record 

If the estate vendor has already been created in WinCap, choose to Search 

Vendors. Locate and select the correct vendor and choose the OK button to proceed. 
 

 

 

A 1099 will get issued at calendar year end for this vendor and the deceased employee’s 

Federal and State taxable wages will not get updated. However, the FICA and Medicare 

wages will get updated for the employee and FICA and Medicare taxes will be taken for 

payments made within the calendar year of the employee’s death. This will be reflected 

on the employee’s W-2 form at the end of the calendar year. 



   

Paying Wages Using the Employee Record 

If the estate has not been created, then the deceased employee’s record can be selected for 

payment. For this scenario, select Search Employees from the Paycheck Options button; 

find the deceased employee and select the OK button. 
 

 

 

A 1099 will get issued at calendar year end for this deceased employee and the Federal 

and State taxable wages will not get updated. FICA and Medicare wages WILL get 

updated and FICA/Medicare taxes will withheld for the calendar year of the employee’s 

death. These FICA/Medicare amounts will be reflected on the employee’s W-2 form at 

the end of the calendar year. 

 

Paying Wages to the Deceased Employee’s Spouse (who is a district employee) 

A third scenario is available to make the payment to the deceased employee’s spouse if 

the spouse works for the district. From the Paycheck Display option, choose the Search 

Employee method and locate the spouse. Select the OK button to continue. 

 

A 1099 will get issued at calendar year end for the deceased employee’s Spouse (who 

received payment) and the Federal and State taxable wages will not get updated. FICA 

and Medicare wages WILL get updated and FICA/Medicare taxes will be withheld for 

the calendar year of the employee’s death. These FICA/Medicare amounts will be 

reflected on the employee’s W-2 form at the end of the calendar year. 



   

Paying Wages for a Prior Calendar Year 

Wages cannot be paid on behalf of deceased employees when the employee deceased in 

the previous Calendar Year. 
 

 

Processing the Payment 

Please make sure to review the Errors/Comments tab when entering deceased employee’s 

wages. 
 

 

Deceased Wage Payments must be paid out as an actual check and not a direct 

deposit. When this check is saved, the system will automatically issue it as a demand 

check. 



   

 
Enter the appropriate check date and select OK. 

This check may be treated like any other Demand Check at this point. 
 

 

 


